
 

 

AI Tool Quick Guide 

I want to use ChatGPT or a similar tool to: 
 

 

 

              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
             

Brainstorm 
ideas for an 
assignment 

Explain an 
idea in 
simpler 
terms 

Critique my 
work 

Improve my 
spelling, 

grammar, 
tone, etc. 

Write my 
assignment 

for me 

Research 
my topic for 

me 

YES… 

BUT 
MAYBE NO! 

Check your assignment 
guidelines first. If it’s not clear 

you can use AI tools in any part 
of the assignment process, talk 

to your tutor. 

Talk to your 
tutor to 

check it’s ok 
to use the 
tool for this 
purpose. 

There are 
privacy 
issues 
around 

uploading 
your doc to 
these tools. 

This is 
plagiarism.  
Do not use 
these tools 
to generate 

content. 

These tools 
are not 
reliable.  

They can 
make 

information 
up. 

Keep a record of how you used the tool and any 
information it gave you. 

You may be required to cite the tool (reference it) 
and explain how you used it. 

You may receive 100% AI count in any detection tools 
your kaiako uses. 

Use Grammarly or Word for checking spelling and 
grammar. If you want AI to make improvements to 

your writing above and beyond spelling and grammar, 
like improving your English, talk to your tutor. 

Image content adapted with permission from Wintec. 


